Job Descriptions

Assistant Teachers Duties:

· Participate in training opportunities yearly, or as presented.
· In charge of the Youth Assistant, by communicating with them as to what is needed.
· Assist Kid City Lead Teacher in preparing for the weekly program.
· Assist Kid City Lead Teacher, as needed, with weekly children’s church program.  This may include directing portions of the program or working up front with the leader, performing miscellaneous duties.
· Help keep order in the service; set an example for the children by following the directions and requests the leader makes of the children.
· Pray for the children.
· Maintain order by enforcing the discipline policy of: 
1st time needing a warning, 2nd offense, send child to back row, 

3rd time offense, go get the parent.
Accountable to Lead Teacher

Position is volunteer

Length of service commitment 1 year.
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Job Descriptions

Youth Assistants Job Duties

· Help with the registration table.

· Chart previous weeks memory verse.

· Help kids find seats.

· Talk with the children as they enter and before service starts.

· Help assist kids to enter into Praise & Worship by helping them raise their hands, clap and dance.  

· Be alert to who is talking and who may need help.

· Separate kids who are talking before disruption to the whole class.  Put problem talkers in back row. Not together.  

· Tell the Assistant Teacher if you have warned them 3 times.  

· Stay involved and set an example.

· Hug and love on the kids.

· Always be positive.

· Take kids to the bathroom if needed. Not during Praise & Worship,

 
The Lesson, or when the movie is playing at the end of service.  

Do not let them go by themselves.

Don’ts

Do not sit with other Youth Assistants and talk.

Do not talk with the Sound Booth Technicians.

Do not sit with a child on your lap.

Accountable to Lead Teacher

Position is Volunteer

Length of service commitment 6 months
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Job Descriptions

Sound Room Tech Job Duties

· Come 30 minutes prior to Service Time.

· Set up microphones, and all sound room tools, turn on all equipment. Check batteries before starting service.

· Run the sound booth which includes:

Computer, Video, DVD player, Projector and the soundboard.

· Rewind all video, music and tapes to starting position.

· Stay alert by watching the Lead Teacher for any instruction.

· Being quick to turn down or up sound as requested.

· Playing any specials the teacher may ask of.

· Turn everything off after 2nd service has ended.

· Clean up booth, by putting everything away.

Don’ts

Do not sit on the floor of the sound booth.

No talking with others.

Do not let any one in sound booth unless they are on the schedule to work.

Accountable to Lead Teacher

Position is Volunteer

Length of service commitment one year
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Job Descriptions

Job Duties Kid City Leader:

· Developing Curriculum with Julie Loehr.

· Make schedules for all services including the:

Teachers, Assistant Teachers, Sound Room and Youth Assistants.

· Send out weekly reminders for teaching time.

· Send out all correspondence and curriculum.

· Oversee Assistant Teachers, Youth Assistants, and 

The Sound Booth Technicians.

· Lead Teacher.

Accountable to Next Generation Coordinator – LaWanda Lambert

Position Volunteer

Length of service commitment 1 year
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Job Descriptions
Lead Teachers Duties:

· Participate in training opportunities yearly, or as presented.

· Develop and teach the main lesson.

· Be lead by the Holy Spirit.

· Study and prepare for each weekly lesson.  Gather necessary materials: handouts, craft supplies, etc.

· Pray for class members/visitors.

· Arrive 45 minutes before class begins to make sure classroom is prepared and to greet the children as they arrive.

· Lead each week’s class time and involve children in studying and learning God’s word through various teaching methods and activities.

· Promote spiritual growth and unity among class members.

· Pray with team before the service starts.

· Maintain contact with children and parents.  Keep parents informed of topics/themes being studied.

· Have an alter call after praise and worship or after the lesson.

· Communicate or delegate with the Assistant Teacher,

Memory Verse Teaching



Offering – short teaching


Game

· Introduce Lesson with short introduction if possible.

· Prepare the memory verse and all handouts.

· Complete a ministry status sheet after each class.

· Set up and Clean up Fellowship Hall.

Accountable to Kid City Leader – Julie LeFauve

Position is Volunteer

Length of service commitment 1 year
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